After you have seen your adviser and discussed the courses you intend to take, please follow the click by click
instructions below to register.
1. Login to Self-Service at https://selfserve.huntingdon.edu/SelfService/Home.aspx

2. Check that you are clear to register for the upcoming term.
Click the "Register" tab and then click the "Courses" link. You should see a status of "OK to register." If you are not clear
to register, you will need contact the appropriate office based upon your registration hold for more information.
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3. Add Courses to your Cart.
There are links available to you that filter available courses for your Term and Session from the "Search" tab.

Click the link for the term you are registering for and the list of courses for that term will show. Scroll through the list
and click the Add button by the courses you intend to register for.
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4. Submit your schedule for Advisor Approval.
As you click the Add button the following pop up boxes will appear. When you have added all of your schedule to your
your "Cart", click the "View Cart" button.

Double check the classes you added to your cart. If not correct, you can click "Empty Cart" to start over, or you can use
the "Remove" and/or "Add Section" buttons. When you are comfortable with all courses listed for your schedule, click
the "Register" button.

Click the "Next" button.

You should see that your course(s) status is "Awaiting advisor approval." If you receive a message stating that the course
requires permission from a professor, simply remove that course from your "shopping cart" and submit the rest to save
your seat in those classes that do not require permission.
a. Then, go back and put the course(s) that you had to remove back in your "shopping cart" and wait for
approval. Don't worry if you are full-time and need to add another course, you don't have to wait until the first week of
classes to add or drop.
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b. It is important that you register for the courses that do not require permission so that you can save your seat
in that class. Please do not be stressed about the "permission request" courses as they are typically not the classes that
close out.
Please note that Self-Service will be checking for prerequisites. If you are unable to register for a course and you have
completed the prerequisite, please send a detailed email to registrar@huntingdon.edu.

Click the "Next" button, then you should see "You have successfully submitted your schedule for Advisor approval.”
After your Advisor approves your schedule, you will be registered for the courses and notified by email.
__________________________________________________________________________________________________
You can check your schedule at any time by clicking the "Classes" tab at the top of the screen, then "Schedule," then
"Student Schedule." You must select the "period" or term to view.
If any courses are "Awaiting Advisor Approval," you are not registered for those courses yet. At the bottom of your
schedule, please review the number of "Total Registered Courses" and "Total Awaiting Approval."
If you need to change your schedule (add/drop), you will do so through the "Register" tab following the same
instructions.
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